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Step 1: Preparation

Taking the First Steps..................c i, 1
Identify your present interests, values and personality traits.
Analyze your skills, paying particular attention to those that are
strongest and you most enjoy using.

Step 2: Preparation

Brainstorming Job Possibilities.................................. 16
Using the information you learned about yourself, start to think of
jobs that would fit your profile.

Step 3: Preparation

Gathering Information......................... 23
Collect information that will help you make a decision about which jobs or
career paths to target.

Step 4. Preparation

Creatingan ActionPlan............................... 31
Decide how you will spend your time searching for a job and developing
professional contacts who can give you job leads.

Step 5: The Job Search Campaign

FindingJob Leads........................oiii 34

Be creative in looking for opportunities. Be sure you have all the
tools you need to be successful.

Step 6: The Job Search Campaign

Maximizing the Job Search............................cc, 45
Develop a pattern of gathering job listings, making telephone calls, doing
library research on specific companies, attending professional meetings,
writing letters and conducting informational interviews.



Step 7. The Job Search Campaign

Applying for Jobs...............oo 54
Take advantage of all that you've learned to seek the best job opportunity
for now. Eventually you will be successful in finding a new position.
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